Guidelines for obtaining IAGA codes for magnetic observatories
1. Soon after becoming operational, an observatory should send an application to WG V-OBS, suggesting a suitable 3-letter code.

2. Codes are composed of 3 alpha characters with 2 characters encouraged to be       

      consonants (i.e. BOU would be discouraged,  now in favor of BOL or BLD).
3. Observatory provides name and location, first date of operation, contact information and requests the WDC to ‘reserve’ a three-letter code for their use.
4. A recommendation is then sent to Boulder WDC by WG V-OBS, requesting that this code be ‘reserved’ for the observatory.
5. WDC Boulder then checks requested code against database of all assigned IAGA  

      codes to verify its availability.
      6.   If available and if V-OBS approves, WDC adds code to database. 
7. If available, this code is assigned on a provisional basis to the station.

8. WG V-OBS informs observatory (with cc to WDC).
9. This code becomes official and permanent only after station has delivered their first full year of data, meeting the requirements of an observatory as established by the IAGA working group.
10. This requires that the observatory be able to derive 1 minute mean values of geomagnetic field components, with regular baseline control by means of absolute measurements. Annual means to be computed after 1 year of operation.
11. WG V-OBS informs WDC Boulder that observatory is fully functional and that provisional code can be made official and permanent.

12. When a station moves within the same area, they can opt to keep their existing 
      code and a numeric suffix is added to the database to separate the location/time  

      of the first  station from the second, third, etc.

Additional information required:

a. latitude, longitude, elevation

b. name, address, telephone, e-mail of responsible party

c. planned or actual start date (keep in mind, codes are not supposed to be official

    until the observatory delivers the first full year with annual means and baseline    

    control)

